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DEPARTMENT OF THE ARMY

DEFENSE TELECOMMUNICATIONS SERVICE WASHINGTON

1700 N  Moore Street Suite 1475

Arlington VIRGINIA 22209-1903







29 March 2004
REPLY TO







ATTENTION OF DTS-W

JDIT-DT-04-TSCO-001

MEMORANDUM FOR ALL TELECOMMUNICATIONS SERVICE CONTROL
                                       OFFICERS AND FISCAL OFFICERS
SUBJECT:  Fiscal Year (FY) 2004 Cut-Off Dates for Submission of Telecommunications 
                    Procurement Requisitions and Service Order Requests

The following FY 2004 cut-off dates are provided to assist you in the successful planning of your remaining FY 2004 acquisition requirements.






Received by

Received by






DTS-W COB

DCC-W COB
All requisitions over $100,000 

     03 May 04
 
     07 May 04
Requisitions $2,501 - $100,000

 02 August 04
 
 06 August 04
Orders against GSA and Federal 

 09 August 04

 13 August 04
Supply Schedules
All task order requirements on

 23 August 04

 27 August 04
Indefinite Delivery Contracts
(using other agency contracts)

a.  Telecommunications procurement requisitions should be received in DTS-W no later than COB on the aforementioned dates to insure adequate time for preparation, processing and compliance with Defense Contracting Command-Washington (DCC-W) requirements.   Submission of requirements after the cutoff date or submission of incomplete packages will result in the increased risk that your requirements will not be awarded prior to the end of the fiscal year.

b.  Emergency requisitions (with proper justification and signature of the agency director or commander) received after the designated cutoff date must include the impact to your agency if the requirement is not processed during FY 2004.  Your request for exception will then be considered on a case-by-case basis.

c.  Any service order activity via service@once must reflect an FY 2004 Job Order Number (JON) until COB 30 September 2004.  After this date, all orders must reflect an FY 2005 JON.  The same rule applies to all contracts managed by DTS-W (i.e. Pager and Cellular contracts-both centralized and direct billed).
FY 2005 SUBJECT TO AVAILABILITY OF FUNDS (STAF) REQUIREMENTS

The following cut-off dates are established in order to ensure the completion of FY 2005 requirements processed during FY 2004, by the beginning of the new fiscal year. 






Received by

Received by






DTS-W COB

DCC-W COB
Requisitions for continuing  


 31 May 2004

 04 June 2004
requirements between $1.00 and 
$100,000 (i.e., equipment maintenance,
subscriptions, and service contracts, etc.)

a.  Only the FY 2005 requirements described above are to be submitted prior to the start of FY 2005.  Requisitions for supplies and equipment for FY 2005 should not be submitted until the FY 2005 continuing resolution or the DoD appropriation act is passed.

b.  Each request to continue service for the new fiscal year must include a statement signed by the Fiscal Officer citing funds to be made available in FY 2005 as follows:


“This requirement is issued in anticipation of the enactment of the


FY2005 Department of Defense Appropriation Act or the FY2005


Continuing Resolution, and will be subject to all provisions of the Act that


is applicable on 01 October 2004, and may NOT be cited


for verification of funding until passage of either of the above acts,


and until 01 October 2004”

If you have questions concerning the above, please contact the DTS-W Customer Care Center at (703) 697-2193.






John D. Maditz






Chief, Customer Support Division
