25 June 2001

JDTS-W – TSCO-012

MEMORANDUM FOR ALL DESIGNATED AGENCY REPRESENTATIVES (DAR)

AND TELECOMMUNICATIONS SERVICE CONTROL

OFFICERS (TSCO) IN THE NATIONAL CAPITAL REGION (NCR)

SUBJECT: Use of Military Interdepartmental Purchase Request (MIPR) DD Form 448 

on the WITS2001 Contract


Over the past year, Defense Telecommunications Service-Washington has partnered with the General Services Administration (GSA) and appropriate DoD agencies to identify the most efficient method to obligate or fund telecommunications requirements under WITS2001.  The Military Interdepartmental Purchase Request (MIPR) DD Form 448 emerged as the most appropriate financial vehicle to accomplish our goal.  Upon further review and evaluation of this methodology and guidance from the Assistant Secretary of the Army-Financial Management (ASA-FM), it appears that the appropriateness of the MIPR as the financial instrument for fund control and obligation of WITS2001 related transactions requires further in-depth study of the regulations and process.  Therefore, use of the MIPR for WITS2001 transactions should be discontinued at this time.


In the interim, the following procedure will be in effect:

· Previously received and “in-the-pipe” MIPRs will be honored as “information only” (i.e., Point of Contact, Billing Account Code, agency address, line of accounting, etc.)

· GSA will send a memorandum via fax, e-mail, or postal mail to verify that they have received previously submitted MIPRs and an account has been established in TOPS.

· If a GSA memo is not received please contact:

Diane Holder on (202) 708-5933 or diane.holder@gsa.gov
Mattie Royster on (202) 708-6909 or mattie.royster@gsa.gov
· Please do not send additional MIPRs at this time.  DTS-W recommends that you use the appropriate miscellaneous obligation document internal to your agency to record your obligation and track your expenditures.  To prevent possible Unmatched disbursements please ensure the Line of Accounting (LOA)/Fund Citation (to include the Standard Document Number/Document Reference Number) is included on the TOPS bill prior to sending to DFAS for payment (pen and ink entries are acceptable).

GSA will require a memorandum from your agency (see attached for a text sample of required information) when you establish a new account or change your line of accounting.  A memorandum will normally be required at the beginning of the fiscal year or when your fund citation changes. GSA will send a memorandum via fax, e-mail, or postal mail to verify receipt of your letter and to notify you that an account has been established in TOPS.  The DAR shall keep a copy of this memorandum as part of their official DAR records.


We sincerely regret the inconvenience this action has created and expect to have a final resolution at the earliest possible date.  The DTS-W points of contact for this action are:

William Martin on (703-696-9099 or william.martin@dtsw.army.mil
Alice Santiago on (703) 696-7852 or alice.santiago@dtsw.army.mil
Raquel Peterkin on (703)696-7677 or raquel.peterkin@dtsw.army.mil
Vicki Willis on (703) 696-8814 or vicki.willis@dtsw.army.mil






Larry B. Miller






Director

Attachment 

MEMORANDUM FOR GENERAL SERVICES ADMINISTRATION,




          NATIONAL CAPITAL REGION




          FEDERAL TECHNOLOGY SERVICES




          NETWORK SERVICES DIVISION

GSA Management Support Center

7th & D St., Room 6038 CODE: WTTF

Attn:  Diane Holder

Room 6011

Washington DC 20407-2812

Subject:  Establishment/Change of WITS 2001 Accounting Data for Contract 

       GS11K00BJD0005

The following information is submitted for the establishment/modification of WITS 2001 Account.

a. Requesting Agency Name/Address:
____________________________________  

____________________________________

b. Budget/Certifying Officer/Phone/Fax/e-mail address:_______________________

________________________________________________________________________

________________________________________________________________________

c. Agency Bureau Code:  (check one)

NAVY-1700; ARMY – 2100; AIR FORCE – 5700; DoD – 9700; USMC – 1730;NAF Agency - _______; Other - ______;
d. Line of Accounting /Fund Citation Code: _____________________________________________________________________
e. Billing Account Code (s) (BAC’s):
      _____________________________________________________________________
f. Pay Office DFAS Field Site (OPLOC) DoD Activity Addressing Code (DODAAC) For proper code visit: www.dfas.mil/library
OPLOC:________________________________________________________________

DODAAC:______________________________________________________________

Name and Signature of DAR: ______________________________________________
